ANNEX 6.2: Administrative documentation (Specifications 5.1.2.1) 6.2.1 – Letter of intent
Subcontractor / Letter of Intent 
Insert reference of this call
The undersigned: …………………………………………………………………………………….
Name of the company/organisation: ………………………………………………………
Address: ……………………………………………………………………………………………………
Declares hereby the intention to collaborate in the execution of the tasks subject to the above call for tender, in accordance with the terms of the offer to which the present form is annexed, if the contract is awarded to ……. [name of the tenderer].

Declares hereby accepting the general conditions attached to the tender specifications for this call for tender, and in particular art. II.18 in relation with checks and audits.

Full name



Date



Signature
.................................................................................................................

6.2.2 – Power of Attorney document

POWER OF ATTORNEY – MODEL 1

Agreement / Power of Attorney
(DESIGNATING ONE OF THE COMPANIES OF THE GROUP AS LEADER AND

GIVING A MANDATE TO IT)

We the undersigned:

– Signatory 1 (Name, Function, Company, Registered address, VAT Number)

– Signatory 2 (Name, Function, Company, Registered address, VAT Number)

– …..

– Signatory N (Name, Function, Company, Registered address, VAT Number),

Each of them having the legal capacity required to act on behalf of his/her company, HEREBY AGREE AS FOLLOWS:
(1) In case the European Chemicals Agency awards Contract …. (« the Contract ») to Company 1, Company 2, …, Company N (« the Group Members »), based on the joint offer submitted by them on … ….. for the supply of ….. and/or the provision of services for … (« the Supplies and/or the Services »).
(2) As co-signatories of the Contract, all the Group Members:
(a) 
Shall be jointly and severally liable towards the Agency for the performance of the Contract.

(b) 
Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Supplies and/or the Services.
(3)
To this effect, the Group Members designate Company X as Group Leader. [N.B.: The Group Leader has to be one of the Group Members]
(4) 
Payments by the Agency related to the Supplies or the Services shall be made through the Group Leader’s bank account .[Provide details on bank, address, account number, etc.].
(5) 
The Group Members grant to the Group Leader all the necessary powers to act on their behalf in connection with the Supplies and/or the Services. This mandate involves in particular the following tasks:
(a) 
The Group Leader shall sign any contractual documents —including the Contract, and Amendments thereto— and issue any invoices related to the Supplies or the Services on behalf of the Group Members.
(b) 
The Group Leader shall act as single point of contact for the Agency in connection with the Supplies and/or the Services to be provided under the Contract. It shall co-ordinate the provision of the Supplies and/or the Services by the Group Members to the Agency, and shall see to a proper administration of the Contract. 
Any modification to the present agreement / power of attorney shall be subject to the Agency’s express approval.
This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the Agency in connection with the Supplies and/or the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the Agency’s consent.

Signed in ………… on ……….. ………

Name

Function

Company

Name

Function

Company

Name

Function

Company

POWER OF ATTORNEY – MODEL 2

Agreement / Power of Attorney
(CREATING THE GROUP AS SEPARATE ENTITY, APPOINTING A GROUP

MANAGER AND GIVING A MANDATE TO HIM/HER)
We the undersigned:
– Signatory 1 (Name, Function, Company, Registered address, VAT Number)

– Signatory 2 (Name, Function, Company, Registered address, VAT Number)

– …..

– Signatory N (Name, Function, Company, Registered address, VAT Number),

Each of them having the legal capacity required to act on behalf of his/her company, HEREBY AGREE AS FOLLOWS:
(1) In case the European Chemicals Agency awards Contract …. (« the Contract ») to Company 1, Company 2, …, Company N (« the Group Members »), based on the joint offer submitted by them on … ….. for the supply of ….. and/or the provision of services for … (« the Supplies and/or the Services »).

(2) As co-signatories of the Contract, all the Group Members:

(a) 
Shall be jointly and severally liable towards the Agency for the performance of the Contract.

(b) 
Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Supplies and/or the Services.
(3) To this effect, the Group Members have set up under the laws of ……. the Group ….. (« the Group »). The Group has the legal form of a .….. [Provide details on registration of the Group: VAT Number, Trade Register, etc.].
(4) Payments by the Agency related to the Supplies or the Services shall be made through the Group’s bank account. [Provide details on bank, address, account number, etc.].
(5) The Group Members appoint Mr/Ms ……. as Group Manager.
(6) The Group Members grant to the Group Manager all the necessary powers to act alone on their behalf in connection with the Supplies and/or the Services. This mandate involves in particular the following tasks:
(a)
The Group Manager shall sign any contractual documents —including the Contract, and Amendments thereto— and issue any invoices related to the Supplies or the Services on behalf of the Group Members.
(b) 
The Group Manager shall act as single point of contact for the Agency in connection with the Supplies and/or the Services to be provided under the Contract. He/she shall co-ordinate the provision of the Supplies and/or the Services by the Group Members to the Agency, and shall see to a proper administration of the Contract. 
Any modification to the present agreement / power of attorney shall be subject to the Agency’s express approval.
This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the Agency in connection with the Supplies and/or the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the Agency’s consent.

Signed in ……... on ……….. ………

Name

Function

Company

Name

Function

Company

Name

Function

Company

6.2.3 – Exclusion criteria form
Declaration of honour on
exclusion criteria and absence of conflict of interest
(Complete or delete the parts in grey italics in parenthese)
[Choose options for parts in grey between square brackets]
The undersigned (insert name of the signatory of this form):

· in [his][her] own name (for a natural person)
or

· representing the following legal person: (only if the economic operator is a legal person)

full official name:

official legal form:

full official address:

VAT registration number:

· declares that [the above-mentioned legal person][he][she] is not in one of the following situations:

a) is bankrupt or being wound up, is having its affairs administered by the courts, has entered into an arrangement with creditors, has suspended business activities, is the subject of proceedings concerning those matters, or is in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) has been convicted of an offence concerning professional conduct by a judgment of a competent authority of a Member State which has the force of res judicata;

c) has been guilty of grave professional misconduct proven by any means which the contracting authorities can justify including by decisions of the European Investment Bank and international organisations;

d) is not in compliance with all its obligations relating to the payment of social security contributions and the payment of taxes in accordance with the legal provisions of the country in which it is established, with those of the country of the contracting authority and those of the country where the contract is to be performed;

e) has been the subject of a judgement which has the force of res judicata for fraud, corruption, involvement in a criminal organisation, money laundering or any other illegal activity, where such activity is detrimental to the Union's financial interests;

f) is a subject of an administrative penalty for being guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in a procurement procedure or failing to supply this information, or having been declared to be in serious breach of its obligations under contracts covered by the Union's budget.

· declares that the natural persons with power of representation, decision-making or control
 over the above-mentioned legal entity are not in the situations referred to in b) and e) above; 

· declares that [the above-mentioned legal person][he][she]:

g)
has no conflict of interest in connection with the contract; a conflict of interest could arise in particular as a result of economic interests, political or national affinity, family, emotional life or any other shared interest;

h)
will inform the contracting authority, without delay, of any situation considered a conflict of interest or which could give rise to a conflict of interest;

i)
has not granted and will not grant, has not sought and will not seek, has not attempted and will not attempt to obtain, and has not accepted and will not accept any advantage, financial or in kind, to or from any party whatsoever, where such advantage constitutes an illegal practice or involves corruption, either directly or indirectly, inasmuch as it is an incentive or reward relating to award of the contract;

j)
provided accurate, sincere and complete information to the contracting authority within the context of this procurement procedure ;

· acknowledges that [the above-mentioned legal person][he][she] may be subject to administrative and financial penalties
 if any of the declarations or information provided prove to be false. 

In case of award of contract, the following evidence shall be provided upon request and within the time limit set by the contracting authority:

For situations described in (a), (b) and (e), production of a recent extract from the judicial record is required or, failing that, a recent equivalent document issued by a judicial or administrative authority in the country of origin or provenance showing that those requirements are satisfied. Where the tenderer is a legal person and the national legislation of the country in which the tenderer is established does not allow the provision of such documents for legal persons, the documents should be provided for natural persons, such as the company directors or any person with powers of representation, decision making or control in relation to the tenderer.

For the situation described in point (d) above, recent certificates or letters issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the tenderer is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions.

For any of the situations (a), (b), (d) or (e), where any document described in two paragraphs above is not issued in the country concerned, it may be replaced by a sworn or, failing that, a solemn statement made by the interested party before a judicial or administrative authority, a notary or a qualified professional body in his country of origin or provenance.

If the tenderer is a legal person, information on the natural persons with power of representation, decision making or control over the legal person shall be provided only upon request by the contracting authority. 
Full name
Date
Signature

6.2.4 – Financial and Economic Capacity Overview Form 

Financial and Economic Capacity Overview Form 
	Financial and Economic Capacity Overview

	Currency : EURO
	Figures (000)

	
	N* (* most recent figures available)
	N-1
	N-2

	Total Balance Sheet
	
	
	

	TRADE DEBTORS

Amounts due by commercial customers
	
	
	

	CAPITAL and RESERVES (Equity)

Amounts owned by the company 
	
	
	

	TRADE CREDITORS

Amounts due to commercial suppliers
	
	
	

	SHORT TERM DEBT
	
	
	

	LONG TERM DEBT
	
	
	

	LIQUIDITY

Bank accounts, cash at hand
	
	
	

	
	
	
	

	About PROFIT & LOSS
	
	
	

	TURNOVER
	
	
	

	ORDINARY RESULT
	
	
	

	EXTRAORDINARY RESULT
	
	
	

	INCOME TAX
	
	
	

	NET RESULT
	
	
	


You may add any data that you would consider of vital relevance for your organisation and for the understanding of the above figures.

Comments: Please explain BRIEFLY important variations from one year to another if appropriate. In case of negative equity or repeated losses, please explain how the future of the organisation will be ensured.

Annex 6.2.5 – Project Reference form

The Project Reference Form must be used to give details about relevant projects the tenderer wants to present as proof of experience.

The Project Reference Form consists of two pages:

· Front page

· Description page
Both pages must be used to form a complete Project Reference Form
A new Project Reference Form must be completed for each project.

Lot 1: Assistance in the processes related to evaluation, restriction, authorisation, harmonised classification and labelling, and biocidal products, excluding activities pertaining to substance identification.
Project Reference Form (page 1 of 2)
Project reference n(____________
Project reference front page
	Project name:
	
	

	Start date (mm/yy):
	End date (mm/yy):
	

	Client name:
	Contact person:
	Phone:


	Project type 

Area of expertise mentioned under Section covered (check the appropriate): 

 Organic chemistry, inorganic chemistry, analytical chemistry, material science, and process engineering.
 Toxicological and ecotoxicological testing methods including alternative testing methods (or other predictive methods).
 Toxicological and ecotoxicological hazard assessment, exposure assessment, risk assessment and risk management related to industrial chemicals or biocidal products.
 Chemical safety assessment (CSA) and its implementation using  specific tools such as IUCLID and Chesar, and tools supporting exposure estimation such as ECETOC TRA, Stoffenmanager, ART, Consexpo and EUSES.
 ChemoInformatics including generation and use of different notations for chemical structure, quantitative structure-activity relationships (QSAR) and (eco)toxicological information or fate modelling.
 Environmental and industrial economics and socio-economic assessment relevant for the regulatory management of chemicals.

Tasks covered: With reference to the list of tasks in Section 3.3 for lot 1, please, indicate which of these tasks were covered by the project. Please, give further explanation on the Project description page.

1  
2   
3   
4   
5   
6   
7   
8   
9   
10   
11   
12   
13   
14   
15   


	Value of the project (in EUR) : 

Total value of the project:

For joint projects – value of tenderer’s contribution to the project:

	Principal contractor for this project (check the appropriate):

	 Tenderer 

	 Other

	Principal location for this project:

	 Tenderer premises

	Client’s premises

	 Other

	Number of tenderer’s own experts involved and their profile

	1.

	2.

	3.

	4.

	5.

	…

	Total:

	

	Methodologies involved:

	

	


Project Reference Form (page 2 of 2)
Project reference n(____________
Project description page
	


Lot 2: Assistance in tasks and activities related to substance identification in all relevant REACH, CLP, BPR and PIC processes including training and reviewing of inventories and databases.
Project Reference Form (page 1 of 2)
Project reference n(____________
Project reference front page
	Project name:
	
	

	Start date (mm/yy):
	End date (mm/yy):
	

	Client name:
	Contact person:
	Phone:


	Project type 

Area of expertise mentioned under Section covered (check the appropriate): 

  Organic chemistry, inorganic chemistry, analytical chemistry, biochemistry, material science and industrial chemistry.
  Chemical and process engineering.
  Substance identification under REACH/CLP/BPR/PIC.
  Chemical nomenclature (i.e. IUPAC rules), various conventions and inventories and chemical and scientific literature databases related to substance identity.
Tasks covered:  With reference to the list of tasks in Section 3.3 for lot 2, please, indicate which of these tasks were covered by the project. Please, give further explanation on the Project description page.

1  
2  
3  
4  


	Value of the project (in EUR) : 

Total value of the project:

For joint projects – value of tenderer’s contribution to the project:

	Principal contractor for this project (check the appropriate):

	Tenderer 

	 Other

	Principal location for this project:

	 Tenderer premises

	 Client’s premises

	 Other

	Number of tenderer’s own experts involved and their profile

	1.

	2.

	3.

	4.

	5.

	…

	Total:

	

	Methodologies involved:

	

	


Project Reference Form (page 2 of 2)
Project reference n(____________
Project description page
	


� 	This covers the company directors, members of the management or supervisory bodies, and cases where one natural person holds a majority of shares. 


� 	As provided for in Article 109 of the Financial Regulation (EU, Euratom) 966/2012 and Article 145 of the Rules of Application of the Financial Regulation





