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1 — Understanding ECHA Accounts
e What is ECHA Accounts?

e Central point to gain access to ECHA’s IT tools
e ePIC from 2 September 2014, other IT tools to follow

o Why?
e It helps you to manage in a single place:

e Your legal entity account

e Users related to your account
e Creation of new users
e Level of access to users

e User data update

e Access to third party users
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1 - Understanding ECHA Accounts

e Should I log into ECHA Accounts before
accessing ePIC for the first time?

e Yes. You must. Otherwise, a message indicates
that:

e you have not provided your company
details; or

e NO role has been assigned
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1 - Understanding ECHA Accounts

e How can I use an ECHA Account?

« SCENARIO 1: REACH-IT userID/password (ex-
EDEXIM users)

ECHA migrated legal entity details and user data from
REACH-IT to ECHA Accounts

ECHA Legal Entity Universal Unique Identifier (LE UUID)

YOU need to verify

I order able migration of your data from EDEXIM the new IT y em, ePIC, please

your emall address “ flly S the o L G Aint An i B The IRk s
and assign ePIC role to
your user(s)

llllllll
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1 - Understanding ECHA Accounts

e How can I use an ECHA Account?
e« SCENARIO 2: Create an ECHA Account
« New users of ePIC

« EDEXIM users who did not yet create an
account in REACH-IT by 22 August 2014
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1 - Understanding ECHA Accounts

e How can I use an ECHA Account?

« SCENARIO 3: Same account for REACH, CLP or
the BPR (and ePIC)

« Sign up in REACH-IT

« Contact the ECHA Helpdesk to request
account conversion to ECHA Accounts for
ePIC

o« Account management:
« ECHA Accounts for ePIC
« REACH-IT for REACH - CLP - BPR
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1 - Understanding ECHA Accounts

e From where (not logged in)?
« ECHA Accounts portal

ECHA

eeeeeeee

» Forgot your username?

https://idp-industry.echa.europa.eu/idp/
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1 - Understanding ECHA Accounts

® F r- O m W h e r- e ( I O g g e d i n ) ? P Export and import of hazardous chemicals

Here's how to get started

. ‘ ! I I C p O rta I 1. Register 3 company
3. Submit and follow-up your notification

Need help with ePIC or with this site?

— Login

Forgot your user ID or password?

Frequently asked questions (FAQ)

ECHA Helpdesk

External links

ECHA PIC pages

e ePIC a pp lication

User Legal entity

& John Smith ~ Exports trade Oy (FI}) ~ ® Sign-out

Welcome to the ePIC Industry Application
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- Start using ECHA Accounts

You need to:
1. Define your scenario
2. Complete the steps in the next slides
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2 — Start using ECHA Accounts

e SCENARIO 1: ePIC user with LE UUID in EDEXIM
e SCENARIO 2: New ePIC user

« SCENARIO 3: Same account needed for ePIC
and other reqgulatory purposes
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2 — Start using ECHA Accounts

SCENARIO 1: ePIC user with LE UUID in EDEXIM

« STEP 1: Log into ECHA Accounts

NOTE: ePIC users who included the LE UUID in EDEXIM must
use the same REACH-IT userID/password

Username Info
Your account has been migra m the
Password REACH-IT system. Please clich here ko update
your personal information for this niew system.

‘ ’ Thank you!

LOGIN
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2 — Start using ECHA Accounts

e SCENARIO 1: ePIC user with LE UUID in EDEXIM
« STEP 2: Have you logged into REACH-IT since

16 April 20147

Change password “ Ye S m”

Please provide a new password

New password ‘
[ |

The password must have at least 8 letters and contain three of the following
character types: uppercase letter, lowercase letter, number and non-
alphabetical

Re-type Password

[

Finish Cancel

Login to ECHA accounts and
access ePIC
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W\ N O n :
G O t O Please provide a new password
step 3!

Change password and security question

New password

The password must have at |east 8 letters and contain three of the following
character types: uppercase letter, lowercase letter, number and non-
alphabetical

Re-type Password

Security Question & Answer

Security question
[Chocse a security question B

Your answer

[ ]

Make sure your answer is easy to remember, it will be required to recover
your password.

Next Cancel
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2 — Start using ECHA Accounts

SCENARIO 1: ePIC user with LE UUID in EDEXIM
e STEP 3: Verify your email

Your email address is not verified.

* Se n d th e Ve rifi Cati O n e m a i I to Please verify or update the amail address and click "Send verification”. A
you r pe rson a | ema i I ad d ress verification email will be sent ta this email address.

Email address

myemailaddress@exporttrade.com

« C(Click on the link within this
message

Send Verification Close

Email verified

« Email verified is displayed

Your e-mail address has been verified.

You can now login to the ECHA applications you are granted access to
Remember to log in!
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2 — Start using ECHA Accounts

e SCENARIO 1: ePIC user with LE UUID in EDEXIM
e STEP 4: Define the role of your user(s)

Would you please define at least one contact for this Legal Entity?

Add new user Add foreign user

Search all fields:| Enter keyword « Clear filters

Username & Name & Email ¢ User nolzs Status
Actions
Select... Seledt... E
. . . . * Legal Entity Manager .
johnsmiti0 Jchn Smith john.smith@exportstrade.com . PI(g: Manag\;r g Active A
billcarpenterid Bill Carpenter bill.carpenter@exportstrade.com No records found. Active ST

(1of1) Goto:|1[v] @ Show: [10[]

e roles Selected roles

Legal Entity Manager
PIC Manager
PIC Reader ¢
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2 — Start using ECHA Accounts

e SCENARIO 1: ePIC user with LE UUID in EDEXIM
e STEP 5: Enter contact details

General Contact information
Waould you please define at least anrthiz Legal Entity? S
* First Name
Legal Entity —ontacts L=zers
* Last Name

eeeeeeeee

ttttttt

Now you can o .
login to ePIC!

Contact Points
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2 — Start using ECHA Accounts

e SCENARIO 2: New ePIC user
e STEP 1: Enter contact details

Username
Create Account ﬂ ]
User Information
* First Name: Password
* Last Name: [ ]
* Email:

* Username:

Phone: LOGIN
Help

Password

* Password:

ECHA accounts.

* Confirm Password:

Forgot yvour password?

Security

Forgot your username?
* Security Question: Select One -
* Security Answer: ':hange pESS'\-‘JGrd

Four characters or more. Make sure your answer is easy to remember for you, but hard for others to guess!

Not a user yet?

« Save | « Cancel

Sign-up
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2 — Start using ECHA Accounts

e SCENARIO 2: New ePIC user
e STEP 2: Verify your email
Go to your personal = peReecsmeve | | -

e m a I I a d d re SS a n d https-/ga-ulem-web.echa europalocal/acr-industry/acr/verify/email . ™ . 9
V e ri fy t h e | i n k * a new user account was created by an Industry Legal Entity Manager on vour behalf, linking this email address; or

* vou signed up and vou defined this to be vour email address; or

* vou updated the email address

Email verified is Email verified
d is p I ayed Your e-mail address has been verified.

You can now login to the ECHA applications you are granted access to

Remember to log in!
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2 — Start using ECHA Accounts

e SCENARIO 2: New ePIC user

« STEP 3: Encode your legal entity

Add Legal Entity

A Legal Entity creation linked to your Manager account is missing. You should add a new Legal Entity by selecting Encode Legal Entity.

25 August 2014

« Encode Legal Entity

echa.europa.eu

Add identification

Please provide the required details, Fields marked with an asterisk () are mandatory, Hovering aver a (2) sign displays help information.

Nates you will not be able to modiy *Cauntry” after pressing the "Save” buttan.

General details

* Lagal Entity name
D-U-N-S

VAT number

Remarks

General Contact information

* Phone
* Email
Web site

Fax
Address Information

* Strest
Street 2

* Postal code
* ity
Region/County

* Country | Select...

Postal Address

Billing Address

(Dsame information as per Legal Entity's name and address
Mot the same
Billng Address Export trade Oy
Language EN - English [x]

) This field is mandatory and must be filec-in.

Example: name@domain.com
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2 — Start using ECHA Accounts

e SCENARIO 2: New ePIC user
e STEP 4: Enter contact details

General Contact information

Waould you please define at least anr thiz Legal Entity?
Flal'."llﬂl.l.l'4F-.'ll.r’:..hq Users

Now you can
log into ePIC!

25 August 2014

Title

* First Name

* Last Name

* Phone

* Email

* Confirm email
Fazx

Organisation name

Department

Exports Trade Oy

Address Information

Same as Legal Entity's address

* Street

Street 2

* Postal code
* City
Region/County

* Country

Postal Address

Contact Points

Spain =

= ch General

+ Save | « Cancel

v [ — Legal Entity's name
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2 — Start using ECHA Accounts

e SCENARIO 3: Same account needed for ePIC
and other regulatory purposes (REACH, CLP or
the BPR)

« New accounts from 2 September
« Sign-up in REACH-IT

e Old REACH-IT accounts before 2
September: account to be converted

NOTE: In both cases, contact the ECHA
Helpdesk to request an account conversion
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3 — Account management

You can manage the access to ePIC by yourself

You need to remember your username, related email
address and answer to the security question

e You can request a new password or confirm your

username
Edit account details Add/removg;::odlfy users Add contacts View account details
Legal Entity
Manager X X X X

PIC Manager

PIC Reader

25 August 2014
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3 — Account management

e Users with “Legal entity Manager” role can
request a new password for a user

YOU need to Send the Password ieset .confirmation
password by email to the e
user Legal Entity name Exports trade Oy

The password has been reset with the following one time password

Username : billcarpenterin
NOTE: NeW users Wi” need Password] ydFi 3703_
to Ve rify th ei r e m a i I a d d reSS Mail to: bill.carpenter@exportstrade.com
first

<= Back to users

25 August 2014 echa.europa.eu
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3 — Account management

e Add a foreign user: a third company can work
on your behalf |-

Add new user Add foreign user

4

Add foreign user

Provide the following information for the user you want to add to your legal entity

User Information
* Username

* Primary Legal Entity UUID

»> Next @ Cance

Warning!

Assigning & user from another company to work on behalf of your company may expose confidential data to that user, Please ensure that the assigned user can be
trusted before you continue. As actions undertaken by this user will be binding on your company, you also need to ensure that the user has legal authority to act
on yaour company's behalf.
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4 - Further support

e Manuals: Support >> Dossier submission tools

e FAQs: http://echa.europa.eu/support/qgas-
support

e Contact the ECHA Helpdesk:
http://echa.europa.eu/contact

Contact

For questions about
IUCLID 5, REACH-IT, R4BP 3, Chesar or

Dossier Submissions to ECHA
REACH, CLP, BPR and PIC obligations and responsibilities

Contact the ECHA Helpdesk

For REACH-IT accounts or ECHA accounts (ePIC) click here
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Conclusions

e Control your ePIC account in a single place

e Migrate your REACH-IT account (EDEXIM
users)

e Follow step-by-step instructions until
completed depending on your scenario

e You can access ePIC by yourself

e Read supporting documents: further support
available if needed.
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Thank you

ruben.gonzalezvida@echa.europa.eu

Subscribe to our news at
echa.europa.eu/subscribe

Follow us on Twitter
@EU_ECHA

Follow us on Facebook
Facebook.com/EUECHA




